Exempting LACA.ORG from Junk Mail
(or turning off Junk Mail)
in
Outlook/Outlook Web App




Outlook Web App
1. Click Options....See All Options in the upper right.

£

= “gn out | Carson, Chad (LACA) -
h: —

¢ W8 Find Some: Options ~ @ -
-i\.? Options Es

Set Automatic Replies...

/"i Change Your Password...
'.t Create an Inbox Rule...

¥ 8
2\ See All Options..
“ Select a Theme

R

. OmE.

W L™
>

>4 . ' 37PM

1:27 PM

“"-.,- . W '-a-“ W
2. Click “Block or Allow”.
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3. Enter “laca.org” in the Safe Senders and Recipients box, and click the +

Junk E-Mail Settings

() Don't move e-mail to my Junk E-Mail folder

(®) putomatically filter junk e-mail

Safe Senders and Recipients
Don't move e-mail from these senders or domains to my Junk E-Mail
folder.
Edit Remaove
‘Iaca.org| *

4. This will put LACA.ORG into the box below. Click Save to save this setting.



Junk E-Mail Settings
() Don't move e-mail to my Junk E-Mail folder

®) Automatically filter junk e-mail

Safe Senders and Recipients

Don't move e-mail from these senders or domains to my Junk E-Mail
folder.

Edit Remove

‘En‘[er a sender or domain here ‘ "E’

laca.org

 Save

5. ALTERNATIVE: Turn off junk mail filtering completely to prevent Outlook Web App from EVER
putting anything in Junk Mail. Be sure to click Save
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() Automatically filter junk e-mail

Safe Senders and Recipients

f Save



Outlook 2010

1. Onthe Home tab, click on Junk then Junk E-mail Options.
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Junk E-mail Options

Show the Junk E-mail dialog box to
configure Junk E-mail settings.
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2. Onthe Safe Senders tab, click Add. Enter “laca.org” and click OK.
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Options | Safe Senders | safe Recpients | Blocked Senders | International |

il from addresses or domain names on your Safe Senders List will
ever be treated as junk e-mail.

-
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Enter an e-mail address or Internet domain name to be added
to the list,
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Examples: someone@example.com or @example.com

ok || cancel

Also trust e-mail from my cts
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“@Ilaca.org” will be added to the Safe Senders list. Click OK to save this change.
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Options | Safe Senders |Safe Redpients I Blocked Senders I International|

ﬁ_ E-mail from addresses or domain names on your Safe Senders List will
2=| never be treated as junk e-mail.

Edit...

Remove

Import from File...
Export to File...

Also trust e-mail from my Contacts
[ Automatically add people I e-mail to the Safe Senders List

0K ” Cancel H Apply ]

ALTERNATIVE: Turn off Junk Mail Filtering entirely. Be sure to click OK to save.
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’f‘ﬁl Cutlook can move messages that appear to be junk e-mail into a spedal
0 Junk E-mail folder.

Choose the level of junk e-mail protection you want:

@ Hio Automatic Fiftering. Mail from blocked senders is stil moved o the
Hunk E-mail folder,

I () High: Most junk e-mail is caught, but some regular mail may be caught
as well, Chedk your Junk E-mail folder often.

() Safe Lists Only: Only mail from people or domains on your Safe
Senders List or Safe Redpients List will be delivered to your Inbox.

[| permanently delete suspected junk e-mail instead of moving it to the
Junk E-mail folder

Dizable links and other functionality in phishing messages.
(recommended)

Warn me about suspicous domain names in e-mail addresses,
(recommended)

Cancel H Apply ]




